Community Resource Connections

Compassion Capital Fund Project

Final Financial Report
Due NO LATER THAN September 10, 2010
Organization Name:______________________________ Indicate 3-month period: _____________________

Name of person filing the report: _______________________________________

Instructions:  Please attach copies of receipts for purchases, time sheets and consultant’s billing records related to capacity building activities during this 3-month period.  Attach timesheets & mileage charts as appropriate.

CRC Project Award Amount  _____________   

Total Capacity Expenses for this period
           ___________

Variance_____________________


	Capacity building expenses for this period
	Original Budgeted Amount
	Amount Spent

Period 1 March - May 
	Amount Spent Period 2 

June 1- Aug 31
	Detail

(If there is a variance between amount budgeted and amount spent please explain.)

	Consultants/ Facilitators 
	
	
	
	

	Training/Workshops/
Conferences 
	
	
	
	

	Mileage
	
	
	
	Detail in mileage chart

	Legal Filing Fee’s 
	
	
	
	

	Technology /Hardware


	
	
	
	

	Technology /Software 


	
	
	
	

	Equipment/other

	
	
	
	

	Salaries/Wages

	
	
	
	Detail in timesheet



	Other


	
	
	
	


Compassion Capital Fund Project

Financial Report Instructions

As part of your capacity building through the Compassion Capital Fund, you are required to prepare and file timely financial reports.  Your award payments will be released after the report is filed and accepted by the program manager.

Your report should include photocopies of receipts from the point of purchase, time sheets, and consultant’s billing records as well as copies of agreements or contracts related to capacity building costs.  Do not include copies of cancelled checks, check registers, computer payroll summaries and so on.  

No costs incurred before March 23, 2010 will be accepted.  Please check your receipts carefully.  Anything dated before March 23 cannot be purchased with Compassion Capital Fund (CRC) award money.   Your award amount is the number on your award letter and your contract. 

If you have questions about allowable expenses, please contact your cohort team leader or the program manager.

Report Period


Financial/Program Report Due
 
Payment
_____
Start-up Advance


revised budget/narrative/outcomes
April 9, 2010 (half award)
March 23- May 31


June 15




June 23, 2010 (balance)
June 1 – August 31


September 10




Please mark your calendar now so that you can file timely reports.

Your signed (see below) report with your photocopied receipts and attachments should be postmarked no later than the due date above and mailed to:

Associated Ministries
Atten.  Heidi Calhoun

1224 S. I St. 

Tacoma, WA 98405

I affirm that this report is an accurate accounting of costs related to our capacity building plan in accordance with the Compassion Capital Fund/Community Resource Connections guidelines.

Signature










Date

TA Signature









Date 

